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SharePoint for File Sharing

* A single place to share presentation materials, notes, other
documents, managed by HPUC Staff
* Read access and private at this time.

HPUC Staff will post any materials to the SharePoint and create new folders as
necessary.

Adding shared access can only be done by HPUC Staff.
Requires verification via email.
Link cannot be shared and is unique per participant.
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NEW SLIDE

Alternative Read Only SharePoint Mirror

* A mirror has been created that has read access to WG materials:
* Read only access
 Can be shared and does not need verification.
* Synchronized WG SharePoint periodically by HPUC staff.
* Anyone with the Link can access the files.
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Getting Started

Instructions for using SharePoint Public Folder

* You should have received an email from Andrew.j.Okabe@Hawaii.gov.

* Click on “Open”.

State of Hawaii

Public Utilities Commission

Okabe, Andrew J shared the folder "Public" with you. nbox X

Okabe, Andrew J

tome

M Images are not displayed. Display images below - Always display images from andrew.j okabe@hawaii gov

© access the Water Carriers WG SharePoint click “Open”

An “Enter Verification Code" webpage will pop up and a separate email from no-

o

reply@sharepointonline.com has the "Account verification code”, which may be in
your spam folder.

This link expires in 2 weeks.
Do not share this email.

If you have any issues, please contact Andrew Okabe at Andrew.j.okabe@hawaii.gov.

@’ This link only works for the direct recipients of this message.

Public

S - —
® ~==

Microzoft respects your privacy. To learn more, please read our Privacy Statemsnt
Microsoft Corporation, One Microsoft Way, Redmond WA 53052

B® Microsoft OneDrive
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_ Instructions for using SharePoint Public Folder

Get a Verification Code

* The “Request Verification Code” webpage will appear, click on “Send
Code”, when the processing is done the “Enter Verification Code
webpage will appear.

& Microsoft B Microsoft
Request Verification Code Enter Verification Code
sature Bk to: You've received a secure link to
Public Public
© open this link, enter the code we just
emalled to andrew ] ;- d
again
Enter code ®

Keep mesigned in
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_ Instructions for using SharePoint Public Folder

Enter the Verification Code

* You will receive an email from no-reply@sharepointonline.com with
your verification code, put this into the “Enter Verification Code”
webpage, and checkmark “Keep me signed in”, click on “Verify”.

BY Microsoft

s your Microsoft SharePoint verification code. Inbox =

no-reply@sharepointonline: 1020AM (1 minuteago) Yy & i Enter Verification Code

tome ~
™ Images are not displayed. Display images below - Always display™ from no-reply@sharepointoniine.com
You've received a secure link to

5 i
SharePoint Public

To open this link, enter the code we just
emailed to andrew| N Sc-¢

Hello again

For security purposes, you must enter the code below to verify your account to access
Public. The code will only work for 15 minutes and if you request a new code, this code

will stop working

Account verification code:

Keep me signed in
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Instructions for using SharePoint Public Folder

Start Using SharePoint

* Download by clicking to the left of the folder and then “Download”.
* Open items by clicking on the item name.

Office 365
O sParch 4 Download | [} Copyto X 2 selected
Py PUC WG for Water Carriers (SR125 SD1) ~——
Private group = .
rvate g Dofuments > General > Public
S 5 o, = AlDoauments v ¥ ©
g 0O Name Modified Modified By
Documents > General > Public (V] :IWorking Group Meeting #1 Jul... & About an hour ago Okabe, Andrew J
Modified (V] :Working Group Meeting #2 Se... & About an hour ago Okabe, Andrew /
| Name Modified
N Declaration of Policy.pdf August 19
“Working Group Meeting #1 July 31 2020 3 hours ago
o+ Minutes from Working Group Meeting 1_07... 6 days ago
“Working Group Meeting #2 September 17 ... 3 hours ago
1ot Order-37156_Dkt-2020-0084.pdf August 19
ot SR125_SD1_pdf August 19
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Instructions for using SharePoint Public Folder

s

Accessing the SharePoint After Verification

There are several ways to easily access the Working Group SharePoint (after
verification):

« Use this | EGTEGEGEN

* Add the SharePoint webpage as a bookmark on a browser while on the
SharePoint webpage, and utilize the bookmark when needed.

* For Computers: click the v or Osymbol to the right-hand side of the address bar or
press Control+D on the keyboard (Command+D for Safari).

* For iPad/iPhone: Tap the “More” icon at the top and tap on “Add Bookmark”.
* For Android: Tap the ¢ icon at the top and tap on the 7 icon.

Either method requires verification, which is good for two weeks. After the
two-week period, or if the browser is cleared of data, re-verification will be

required. Verification is required for each device/browser to access
SharePoint.
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For questions regarding SharePoint or to request additional access please email
Andrew.j.Okabe @Hawaii.gov

Thank You!

STATE OF HAWAII
PUBLIC UTILITIES COMMISSION
465 S. KING STREET, #103
HONOLULU, HAWAII 96813

9/17/2020





